Edit this sample to prepare your own marketing job description:
Job title:
Marketing manager

Salary:
£30,000 - £35,000 plus benefits and commission; OTE £55,000

Contract:
Two-year fixed term contract with possibility of renewal

Location:
Wandsworth, London
Organisation: The marketing manager is responsible for marketing support activities, managing two marketing support assistants and working with the sales manager. The marketing manager reports to the marketing director.

Key responsibilities and duties

· Motivating and managing marketing support assistants

· Assisting in the preparation of marketing budgets

· Managing external suppliers and negotiating contracts for the preparation of marketing collateral and marketing support services

· Managing marketing communications and the company’s customer contact database

· Preparing for trade shows and managing the company’s stand

· Timely production of key marketing information for the marketing director

· Initiating market research and other marketing support activities as directed
The role involves attending several trade shows each year throughout the UK.

Person specification

Key skills:

· Motivated self-starter, used to working on own initiative

· Familiarity with ACT CRM software essential

Experience:

· Previous experience in a similar role

· Experience of the conference industry would be a distinct advantage

Qualifications:

· Preference will be given to applicants who hold the Chartered Institute of Marketing Professional Certificate in Marketing or an equivalent qualification.

